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MEMORANDUM FOR: Divector of Personnel

SUBJECT : Appearance of Agency Speakers Before Outside
Groups

1. Inthe process of establishing new policies and procedures cover-
ing the appearance of Agency officials before non-Agency groups, it appears
that, in at lesst two circumstances, the Office of Persounel sponsors such
appearances or presextations. In order to ensure that the desirable degree
of protection againet adverse publicity is afforded the Agercy, the DD/S
requests that you submit the following information:

a. What {nstructions are given to recruiters regaxd-
ing what they may say to individuals amd institutions in the
conduct of their business? Is there a basic document to
which they must adhere, or how much discretior do they
have in making presentations to different individuals ox

groups?

b. It is understood that representatives in the
100 Universities Program cannat glve canned speeches
to their audiences but it seemes desixable that we orgarize
the next program in a manuer which will permit timely
review of the outline of their individual nresentations.
It might be necessary to start the progyam earlier to
accompligh this. What irstxuctions are given the
participants regarding what they may say to audiences?

2. Will you please prepare in the pear future a plan for next year's
program, together with an outline of authorized statemerts so that a review
may be conducted on a timely basis.
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